
Create a Chapter

Enable the New Chapter for EYA’s, Adult Volunteer and
Chapter Directors Registrations

1. Login with Admin credentials.
2. Admin Dashboard >> Members >> Membership fields
3. Click on Select a Chapter and Add new item
4. Give the Chapter Title and click on save all changes.

Enable the New Chapter for Donation
1. Admin Dashboard >> Donations>> Settings
2. Click on Chapter and Add new item
3. Give the Chapter Title and click on save all changes.



Enable Saved Search for New Chapter
1. Admin Dashboard > Members > Advanced Search
2. Select the chapter from dropdown and Membership level
3. Give the saved search name in field Save search as and save it.



Enable Log Service Hours for New Chapter
1. Admin Dashboard > Events> Enter log services hours in search bar
2. Duplicate log service hours of any chapter
3. Goto edit mode >> change the Title and Select Restricted access

(In Restricted mode select Chapter directors, Ekam Youth ambassadors and
Adult Volunteers check boxes)

4. Save the changes

Create New Chapter Details Page

1. Admin Dashboard > Website > Select Page Chapter Template from Site Pages
list (here is the link of that chapter Template page)
https://ekamusa.org/Chapter-Template/

2. Duplicate selected page and edit
3. Update page title, page url, page access in page settings
4. Update goal amount, Start date, End date and select campaign and chapter from

dropdown for donation goal gadget.
5. Update Chapter title, slideshow images, and Chapter description
6. Update Link for Log volunteer service hours

● Select Log volunteer service hours Button >> Link >> Edit Link >> Events
● Select Log Service hours event for new chapter

https://ekamusa.org/Chapter-Templete/


● Select registration form under link to section and Same window in
Open link in Section

● Click on Apply Changes
7. Save the page



Note: To Update the Script Contact Administrator


