Create a Chapter

Enable the New Chapter for EYA’s, Adult Volunteer and

Chapter Directors Registrations
1. Login with Admin credentials.
2. Admin Dashboard >> Members >> Membership fields
3. Click on Select a Chapter and Add new item
4. Give the Chapter Title and click on save all changes.
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Enable the New Chapter for Donation
1. Admin Dashboard >> Donations>> Settings
2. Click on Chapter and Add new item
3. Give the Chapter Title and click on save all changes.
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Enable Saved Search for New Chapter

1. Admin Dashboard > Members > Advanced Search
2. Select the chapter from dropdown and Membership level
3. Give the saved search name in field Save search as and save it.
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Enable Log Service Hours for New Chapter

1.
2.
3.
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Admin Dashboard > Events> Enter log services hours in search bar

Duplicate log service hours of any chapter

Goto edit mode >> change the Title and Select Restricted access

(In Restricted mode select Chapter directors, Ekam Youth ambassadors and
Adult Volunteers check boxes)

Save the changes
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Event details Registration form Registration types & settings Emails Registrants & Invitees Waitlist & settings
Basic information Description
Title I| Log Service Hours For New Chapted |I

Event URL | https://ekamusa.org/event-4739604

Copy and share this link. This is where potential attendees

Website should register for event.

@ Tags | loghours

Type or dick on existing tag below. Separate with commas. You
can use spaces within tags.
adultvel , arkansas event , atlanta , austin , baton rouge ,

bayarea , blog , charlotte event , collaborate , diwali , diy

campaign , donate , event , form , leadership , loghours ,
los_angeles_event , montclair , new_jersey_event , party ,

public speaking , resources , tutoring , volunteer , webinar ,
weekly meetings , workshop

When and where

Create New Chapter Details Page

w

Admin Dashboard > Website > Select Page Chapter Template from Site Pages
list (here is the link of that chapter Template page)
https://ekamusa.org/Chapter-Template/
Duplicate selected page and edit
Update page title, page url, page access in page settings
Update goal amount, Start date, End date and select campaign and chapter from
dropdown for donation goal gadget.
Update Chapter title, slideshow images, and Chapter description
Update Link for Log volunteer service hours
e Select Log volunteer service hours Button >> Link >> Edit Link >> Events
e Select Log Service hours event for new chapter



https://ekamusa.org/Chapter-Templete/

e Select registration form under link
Open link in Section
e Click on Apply Changes
7. Save the page
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Chapter Description

Chapter Director
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Mail Id
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Recent Updates

There are no blog posts to display.



Edit link
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g . Access to this event is currently restricted to selected membership levels and/or member groups.
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Note: To Update the Script Contact Administrator



